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Introduction

This processing guide provides step-by-step instructions for responding to a RFQ (request for
guote) using the Greene Tweed Vendor Portal.

Greene Tweed’s vendor portal is powered by Jaggaer a leading Procure to Pay solution.
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1 Respond to Quote
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1 | Your initial notification of a RFQ will be sent via email.

* Log into the portal to review and respond.

JD:Greene Tweed Supplier Portal: Invitation for RFQ: Gold Seals @ -

e Robin M Turner @ S R
To: O Portal Vendor; O Michael Mihalik Mon 3/13/2023 5:13 PM

| [CAUTION: EXTERNAL EMAIL]

P
WL

Greene Tweed has submitted a request for quotation. Please log into the supplier portal to review and respond.

Use the following link to open:
hitps://gtdemo app11.jaggaer.comirfglindex. php?lang=eng&controller=quote&type=rfig&id=125213&cid=73367

Offer deadline: 03.27.2023 23:59 (America/New_York)

Login Username: Joebuck

Click LEARN MORE for additional processing instructions.

Thank you,

Supporting Our
GREENE TWEED Digital Transformation

endor Portal

LEARN MORE
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2 | = On the Supplier Dashboard, review the RFQs section.

* Open the quote with a status of Running.

@ -4
Supplier Portal Dashboard - Welcome, Harold Kathy from Total Supplies and Everything Else | Partner no. 2026132
General
2 Q
—= MY COMPANY PROFILE ' COMFIRMED POS & READY FOR SHIPMENT ﬁ' DOCUMENTATIOM, SUPPORT & HELP _
OPEN ORDERS A BLACKBOARD A
ﬁ HANDBOOK il No entries found. Comment
All Greene Tweed US Facilities are Closed on February 20.
RFQS A
RFQ no. RFQ name RFQ version Status Deadline
131 Gold Plating 1 03.16.2023 04:..
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3 |« The page will update.

* Review the Quote Settings and click Next.

a Gfsens -1
Gold Plating - 131 e & = Decline m
@ sUPPLIER PROFILE (2) quote (@) REVIEW
.J Contact Information Supplier Profile
~ QUOTATION SETTINGS
BUYER
Turner, Robin M Currency

rturner1 @gtweed.com
usb

o I fe

Payment conditions

NT60 (Net 60 days)

Delivery Conditions

EXW (Ex Works)

Delivery address
2075 Detwiler Road,
19443-0305,
Kulpsville,
Pa,
United States of America

~ OTHER DETAILS

Comments

MESSAGES

March 13,2023 | 6



Tweed

4 |+ The screen will update, again.

* Click Open to view the quote item. If the quote has multiple items, you need to view
each item independently.

Gilfzs - 2

»

Gold Plating - 131 o « ® ® Y  Prews

(@) SUPPLIER PROFILE © cuote (@) ReviEW

MATERIAL NAME REQUIRED STATUS FILES QUANTITY UNIT UNIT PRICE PRICE UNIT TOTAL PRICE o

Jo

9% 12 GT CERT. ENVELOP... ® Open Q 1 Each 1 o [ 0
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The screen will update and the Quote Details screen will appear. There are two
options: Save and Decline.

0 Use Save to return a quote to Greene Tweed.

«ug)

o Use Decline when unable to provide the requested quote.

a Gilfizz - 2
Gold Plating - 131 ¢ Cancel Decline m
(© SUPPLIER PROFILE © ouote (@) ReViEW
Item Details [ U G Quote Details
==
v QuoTE 0.00 USD
Price Unit: (int) Total Price
Name 1 =
9% 12 GT CERT. ENVELOPES 500 PER BOX Quantity

t Supplier material number
® Open
Delivery Address

2075 Detwiler Road,

Kulpsville, USD /1 Each
PA,
United States of America
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5 | Use the provided fields to respond with a quote. Required fields are identified with an
*. Answer all required questions.

Gilffizens

m
)

Gold Plating - 131 e Cancel Decline Save

m »

(@) SUPPLIER PROFILE OREET

(L}

Item Details fem1of1 Quote Details
2]

v QUOTE 0.00 USD
Number
0001078 Price Unit: (int) Total Price
Name 1 -
9 x 12 GT CERT. ENVELOPES 500 PER BOX Quantity 1
Status Supplier material number Unit Price 0.00 USD
® Open

I Je

Delivery Address

2075 Detwiler Road, Price Break 1%

19443-0303,
Kulpsville, USD /1 Each
PA,
United States of America
Lead time
Files
Supplier's quote expiration date

& Drag and Drop files or Browse
~ ADDITIONAL INFORMATION

Comment

MESSAGES
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Continuing on the Quote Details screen use the functionality described below as needed.

o Files — Use to attach and share a file with the requestor. The File will be attached to the returned quote.
eAdditionaI Information — Use to send a message to the requestor. The message will be available in the returned quote.

e Messages — Use to send a message that is separate from the returned quote. The message will be available to the requestor. This
function is most appropriately used to ask a question before returning the quote.

(© SUPPLIER PROFILE @ quote (3) ReviEw

Item Details Jienniici Quote Details

v QuOTE 25.00 USD

MNumber

0001078 Price Unit: (int) Total Price

Name =
9 x 12 GT CERT. ENVELOPES 500 PER BOX Quantity 1

Status Supplier material number Unit Price 25.00 USD

@ Open 1304-T9934-004

Delivery Address
2075 Detwiler Road,

Price Break 1*
19443-0305,

Kulpsville, 2500 USD/1Each
PA,
ted States of America
I Lead time
15 3
Files
supplier's quote expiration date
03.03.2023
& Drag and Drop files or Browse
~ ADDITIONAL INFORMATION
SUPPLIER Comment

[£) 1304 sales - Quote S-QUO1322.pdf These packing envelopes are made in a plant that is located in Houston, TX.

Eb

“ e

MESSAGES




6 ‘ When finished, click Save.

o »

Gl

Gold Plating - 131 o

(¥) SUPPLIER PROFILE

Cancel Decline Save

[

e I Je

Item Details

Number

0001078

Name

9 x 12 GT CERT. ENVELOPES 500 PER BOX
Status

® Open

Delivery Address

2075 Detwiler Road,
19443-0305,
Kulpsville,

ftem 1 0f 1

Quote Details

QUOTE

Price Unit: (int)

Supplier material number

1304-T9934-004

Price Break 1*

25.00 USD/1Each

&
25.00 USD

Total Price

Quantity 1

Unit Price 25.00 USD
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7 | = The Accepted Items screen will appeatr.
* If you are ready to submit the quote, click Send.

 The Send Quote dialog box will appear. Populate the Offer Number and
Signature (initials are okay) fields, and click Send.

& @ og:.

Gold Plating - 131

(®) SUPPLIER PROFILE ® auote © review

Accepted ltems

25.00 USD =2
-0_’ 25.00 USD
# ITEM QUANTITY PRICE UNIT UNIT UNIT PRICE TOTAL Total Price Offer

ﬁl 1 9x12 GT CERT. ENVELOPES 3 2 1 Each 25.00UsD 25.00UsSD

Send Quote p¢ .
* Quoted ltems 1/1

Offer Number

123456 Deadline

03.16.2023 04:59

sign

M.Hillman|

Are you sure, that you would like to submit the quotation? After sending the
quotation back you will not be able to alter it anymore!

Cancel
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8 | The Confirmation screen will appear.

Click Close.

ﬁ @Med - X
Confirmation « =
._J @ Successfully Quoted
Name Quoted by
(-] Gold Plating M Hillman
-
RFQ No Quote Date
ﬁ. 131 02.28.2023 20:21
Deadline Offer Number
a 03.16.2023 04:59 123456

Total Price Offer

25.00USD
1 ° 0 o
Approved Items Declined Items
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Ca | When Greene Tweed completes the quote review, you will receive an email to let you
know if the quote was accepted or declined and the status will change to Done.

& Gilfsezs L S
Supplier Portal Dashboard - Welcome, Harold Kathy from Total Supplies and Everything Else | Partner no. 2026132
General
- @
- MY COMPANY PROFILE ‘ CONFIRMED POS & READY FOR SHIPMENT ﬁ DOCUMENTATION, SUPPORT & HELP =
OPEN ORDERS A~ ELACKBOARD -~
ﬁ HANDEOOK il No entries found Commen t
All Greene Tweed US Facilities are Closed on February 20.
RFQS ~
RFQ no. RFQ name RFQ version Status Deadline
131 Gold Plating 1 03.16.2023
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T_hank You
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